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Philosophy Statement 
 

Trinity Lutheran Preschool recognizes that a preschool experience is 
often the child’s first step into the world beyond family.  Our goal at Trinity 
is to provide families of the community, church and school with a safe, 
educational Christ-centered early childhood experience.  The program is 
designed to promote the development of the whole child – body, soul 
and mind.  It emphasizes the Christian faith, as well as Christian attitudes 
and conduct.  At Trinity we provide daily experiences that enrich and 
foster each child’s spiritual, cognitive, social, emotional and physical 
development.  We accept the child as a unique individual, being aware 
of their individual emotional and educational needs.  Each day children 
have the opportunity to explore their creative side, develop problem 
solving skills and strengthen personal interaction skills through hands on 
experiences. We strive to assist parents in nurturing their children in the 
faith, while recognizing that the parents are the primary educators of their 
children.  We believe in the Holy Trinity: God the Father, God the Son and 
God the Holy Spirit.   
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Staffing 
 

Our teacher qualifications meet or exceed all state requirements for 
licensed early childhood education facilities, and we adhere to the 
established child/teacher ratios.  Our teachers are hired according to 
their education and experience in the field of early childhood education. 

 
Our teachers continue to seek professional growth experiences 

either by continuing their formal education, by attending teacher 
professional development activities or through other professional 
enhancement activities in order to remain alert to the ever-changing 
needs of families and the current findings of Early Childhood research.   

 
Our teachers are CPR, AED and First Aid certified and prepared to 

handle an emergency. 
 
They are caring, nurturing individuals whose goal is to develop the 

whole child. 
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Approach to Early             
Childhood Education 

 

Preschool 2’s - Ladybugs:                                                               
(2 years prior to September 1st) 
 
 A child goes through rapid changes during the first three years of 
life and our program is designed to accommodate these changes in 
development.  All areas of development – spiritual, physical, emotional, 
social, and cognitive are interactive.  Although 2 year olds depend on 
adults to meet many of their needs, they learn through their own 
experiences.  Adults guide and encourage growth by making the 
environment safe and emotionally supportive.  Our program has an array 
of stimulating activities and materials balanced by a daily routine that 
provides security and predictability. 
 Imitation is the primary mode of learning for a 2 year old.  Energetic, 
curious, impulsive and in constant motion, their play is grounded in action 
and sensory experiences.  They actively seek out their world through 
physical activity.  As sensory experiences build upon each other, they 
gradually begin to recognize likenesses and differences, to categorize, to 
understand relationships between actual objects and pictures, and to 
solve problems. 
 Potty training is a big part of this class and must be mastered before 
a child can move on to the next class. 
 

Preschool Program – Bumblebees, 
Grasshoppers, Butterflies & Dragonflies: 
 
 Our preschool focuses on choices, negotiation and socialization in 
a Christian environment.  The main goal of daily interactions is to develop 
social competence in each child.  This includes: the ability to make 
friends; speak up for one’s own feelings, thoughts and ideas; disagree with 
peers; find resolutions and then return to play.  These skills foster a feeling 
of security in the world. 
 Following the developmental approach, our program focuses on 
the development of the whole child.  An age appropriate integrated 
curriculum nurtures spiritual, physical, social, emotional, and cognitive 
development.  Children are encouraged to participate in the learning 
process, because learning that lasts is based on meaningful experiences 
that are best directed by children. 
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 Our classroom is arranged into learning areas such as art, science, 
small and large manipulatives, books, dramatic play, etc.  In these areas 
we provide a variety of activities and exposure to assorted materials.  
Children have opportunities to make choices and initiate their own ideas, 
either alone or cooperatively.  Our program is designed to allow time for 
exploring, experimenting and discovering spontaneously.  The teachers 
facilitate the learning experiences by answering questions and 
encouraging the child’s natural curiosity to stimulate their thinking and 
seeking.  They hope to encourage a positive, Christian approach to life-
long learning in each child by fostering individual direction, self-
confidence and an intrinsic sense of wonder of the world. 
 
 
 

Goals 
 
Our goals for the children attending include: 

 Supporting parents in the Christian nurturing process 
 Providing a setting where children will be free to explore his/her 

environment and will receive guidance in activities which (s)he will 
be able to experience success 

 Providing a loving and caring atmosphere 
 Understanding God and His loving care, trusting Jesus as God’s Son 

and personal Savior, understanding God’s word, recognizing the 
school as part of the church 

 Providing experiences that meet the needs of the whole child: 
spiritually, emotionally, socially, mentally, culturally and physically 

 Providing opportunities and activities to help each child have a 
healthy self-concept which includes accepting him/herself, his/her 
limitations, and his/her talents as God has given to him/her 

 Developing wholesome attitudes toward others, recognizing 
responsibility to a group, respecting the property of others 

 Developing language and related skills, thinking as an individual, 
expanding perspectives, concentrating on individual tasks, 
developing creativity, responding with increased maturity, and 
fostering their natural curiosity to explore their world 

 Accepting self and others, directing feelings and expressing feelings 
positively 

 Taking part in physical activities, and following good habits of 
health and safety 

 Developing appreciation of aesthetic experiences, developing skills 
and spontaneity in artistic expression 
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Hours of Operation and 
Eligibility  

 
Trinity Lutheran Preschool staff is available Monday through Friday 

7:30 a.m. to 5:00 p.m. We follow a traditional school year calendar and 
are open from late August through early June, excluding holidays, the 
week of Thanksgiving, Christmas/Winter Break, Easter/Spring Break, and 
Staff Development Days.  Specific days and times will be available at the 
beginning of August. 
 We have found it most beneficial for the optimum learning 
environment to group the children with peers that they are on the same 
level with. We first group the children as close as possible based on their 
chronological age.  The cutoff date for any class is September 1st.  
Therefore, the child must have turned: 

 2 prior to September 1st to be eligible for the Ladybugs class. 
 3 prior to September 1st to be eligible for the Bumblebees classes. 
 4 prior to September 1st to be eligible for the Grasshoppers or 

Butterflies classes. 
 5 prior to January 1st to be eligible for the Dragonflies class. 
However, developmental levels can vary dramatically in these 

preschool years due to many factors (environmental, learning delays or 
disabilities, experiences, exposures, interests, abilities, emotional stability, 
sensory development, large and fine motor development, etc.)  If your 
child’s birth date does not fall into the class level that you think they 
should be in, please consult with the director and placement will be 
considered according to their needs. 
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Special Needs 
 

 Here at Trinity Lutheran Preschool we attempt to meet the needs of 
all students, however we are not equipped to handle some special needs 
students.  When the staff notices a child that needs special attention by 
an outside consultant, the director will make the appropriate referrals.  
When the staff recognizes special needs of a student that cannot be 
serviced through our program, alternative recommendations will be 
made.  This may occur upon inquiry of enrollment, when special needs 
are disclosed by the parents/guardians, or when the staff determines they 
are unable to best meet the needs of a child.  Appropriate action will be 
referrals to outside consultants including physicians, psychologists, special 
education teachers, special education facilities and/or any other support 
deemed appropriate.  All other policies regarding enrollment apply. 
 The school will admit a child with special needs only if it is decided 
that the regular staff can handle the special needs. 
 Consultants and other outside support staff are allowed to work with 
any child needing special attention on the facility grounds as long as it is 
prearranged and all parties involved have come to a mutual agreement.  
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Programs and Times Offered 
 

 

Ladybugs: (2 to 3 year olds, must be 2 prior to September 1st, 
maximum 12 students per class, child need not be toilet trained, you must 
provide child’s pull-ups or diapers as needed) 

 *T/Th Toddler Program  
10:00 – 12:00 

 

Bumblebees: (must be 3 prior to September 1st, maximum 16 
students per class, **child must be toilet trained) 

 *T/Th  8:00 – 11:00 
 *T/Th 9:00 – 12:00 

 

Grasshoppers: (must be 4 prior to September 1st, maximum 20 
students per class, **child must be toilet trained) 

 *M/W/F 9:00 – 12:00  
 *M/W/F 7:30 – 12:00 
 *M thru F 7:30 – 12:00  

 

Butterflies: (must be 4 prior to September 1st, maximum 20 students 
per class) 

 *M/W/F 7:30 – 2:45 (this class includes a ***lunch and rest time) 
 *M thru F 7:30 – 2:45 (this class includes a ***lunch and rest time) 

 

Dragonflies: (TK, must be 5 prior to January 1st,  **child must be 
toilet trained, class focuses on pre-kindergarten skills for those children 
who are ready for more structured, teacher-directed activities) Subject to 
director’s approval 

 *M thru F 7:30 – 12:00 
 *M thru F 7:30 – 2:45 (this class includes a ***lunch and rest time) 

 
*All classes subject to change or cancellation depending on enrollment 
 
**Our definition of toilet trained is that they are aware when they need to 
go to the bathroom and can verbally express to us their need and are 
able to take care of all bathroom needs themselves (as per licensing 
requirements we are not allowed to assist them).  We understand that 
accidents do occur and we are prepared to deal with such. 
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***If you send a lunch with your child, milk or water will be provided if 
needed.  The teachers appreciate simple, no assistance type lunches. 
Please provide appropriate utensils with their lunch (i.e.: spoon, fork, and 
napkin).  No microwaving or heating provided. 
 

 
 

Admissions 
 

1. Admissions are granted on a “first come, first served” basis.  As 
space is available they may enroll any time during the calendar 
year. 

2. Each parent and child is asked to visit the school before admission 
to determine whether the child is ready and to ensure his/her 
feeling of security.  There will be a 4-week trial period upon 
enrollment.  If the child is not adjusting to school within that time the 
child will be asked to stop attending and try again at a later date. 

3. Upon reaching the limited number of students the school is licensed 
for, a waiting list will be maintained. 

4. Children must be enrolled in a regularly scheduled session and may 
attend only on the days and times for which enrolled.  Exceptions to 
this will be made if prior arrangements are made with the director 
and the fee schedule is adhered to. 

5. No child who meets all enrollment qualifications will be denied 
admission based on sex, race, color, or national origin. 

6. A physician’s report (one of the enrollment forms) including 
certification of required shots and vaccines must be presented at 
the time of enrollment.  This includes 3 Polio, 4 DTaP, 1 MMR, 3 Hep B, 
1 Varicella (or proof of chicken pox), and 1 Hib. 
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Enrollment Forms 
 

Enrollment forms can be found and downloaded at: 
www.trinitypasoschool.org 
 

1. Application for Enrollment (including registration fee) 
2. Financial Agreement 
3. Acknowledgement 
4. Identification and Emergency Information (Lic 700) 
5. Health History (Lic 702) 
6. Consent for Emergency Medical Treatment (Lic 627) 
7. Print and Audio Visual Materials Release 
8. Pick Up Agreement  
9. Student Profile 
10. All About Me Form  
11. Parent’s Rights Notification (Lic 995) 
12. Personal Rights (Lic 613)  
13. Caregiver Background Check Information Notification 
14. Physician’s Report/Immunization Record (Lic 701) 
15. Photocopy of Official Birth Certificate 
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Enrollment and Tuition Fees 
 

Enrollment Fee: 
 There is an annual one-time $125.00 non-refundable enrollment fee 
due at the time of registration.  This secures your child’s spot and covers 
the cost of paper work, pupil insurance, and startup costs. 
 

Tuition Fees: 
 Tuition is based on the entire year and payments may be made in a 
variety of ways. Below is an example of payments made monthly over 10 
months. They are the same each month regardless of how many-
scheduled class days are in each month. There are 10 pay periods: Aug., 
Sept., Oct., Nov., Dec., Jan., Feb., Mar., Apr., and May. 
 
 
 2 – 2 hour mornings per week (2-3 yr. olds, T/Th) 

$155 x 10 months = $1550/yr. 
  
 2 – 3 hour mornings per week (3-4 yr. olds, T/Th)  

$216 x 10 months = $2160/yr. 
 

3 – 3 hour mornings per week (Pre-K, 4-5 yr. olds, M/W/F)  
            $283 x 10 months = $2830/yr. 
 
3 – 4 ½ hour mornings per week (Pre-K, 4-5 yr. olds, M/W/F) 
 $340 x 10 months = $3400/yr. 
 

 3 – 7 ¼ hour days per week (4-5 yr. olds, M/W/F)  
 $396 x 10 months = $3960/yr. 
 
5 – 4 ½ hour mornings (Trans-K or Pre-K M-F) 

$433 x 10 months = $4330/yr. 
  
 5 – 7 ¼ hour days per week (Trans-K or Pre-K M-F) 
  $536 x 10 months = $5360/yr. 
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Tuition Responsibility 
 

1. A financial agreement is signed by parents signifying an 
understanding of and agreement with the conditions stated in the 
form. 

2. Tuition payment options are as follows: 
o Paid in full before August 1st (a 5% discount will be applied)  
o 10 monthly payments Aug – May 

3. If you come in after the beginning of the school year (August), the 
first month will be pro-rated as to be on the same schedule as other 
enrollees. (This may create a larger balance due the first month 
depending on what day of the month you enroll.) 

4. Tuition is payable monthly on the first of every month and becomes 
late after the 10th. A $25.00 late fee will be assessed for each late 
payment.  Parents are requested to contact the director if an 
emergency develops which would prevent the regular payment of 
the tuition fee. A $25.00 fee will be charged on all returned checks. 

5. Since our enrollment is limited by state regulations and our expenses 
continue regardless of attendance, we are unable to allow any 
deductions, credit, or refund of fees due to absences. 

6. If your child will no longer be attending our program, a two week 
notice must be given.  You will be responsible for tuition up to the 
time of service including the two weeks after notification.  Your child 
will be terminated from our program if we do not hear from you 
within three weeks.  You will be billed for those three weeks of 
absence plus two weeks of notification.  Special circumstances 
must be discussed with the director.  A refund (if needed) will be 
calculated when and if notification is given.  If we do not hear from 
you within any three week period, the next person on the waiting list 
will be contacted and offered the position. 

7. A 20% discount is given on fees for the second child from the same 
family when they are enrolled in the preschool at the same time.  
No discounts are given for family members who are enrolled in the 
day school and the preschool.  Discounts are figured separately as 
each has their own fee scale and operating budget.   

8. The amount paid by the first child is the greater amount (for 
example, if one child attends 3 days per week, M/W/F and the 
sibling attends 2 days, T/Th the discount would be taken on the 
sibling who attends 2 days per week).  
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Daily Admission Procedures 
 

 Parent/Guardian or authorized adult are required to check-in child 
to school upon arrival to school each morning, and check-out each day 
when picking up the child.  This record is used for daily attendance.   
 If an unauthorized person delivers or picks up a child, written 
authorization from the child’s parent or guardian must be presented to 
the office or to the director at the time of transaction.  This means a 
phone call from the parent or guardian authorizing an unauthorized 
person will not be acknowledged.  Please make sure you have listed any 
and all persons who may be delivering or picking up your child on the 
Identification and Emergency Information form in your packet. 
 If your child is unable to attend school on a regularly scheduled 
day, please notify us ahead of time or call the school office the morning 
of their absence to let us know. 
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Visitor’s Policy 
 
 Parents/Guardians are welcome and encouraged to visit any time.  

If you would like to meet with the staff please set up an 
appointment before or after school hours. 

 
 New families may observe any time after consulting with the 

director. 
 
 The licensing agency shall have the authority to make any number 

of visits to the preschool in order to determine compliance with 
applicable laws and regulations.  They have the authority to inspect 
and audit child or facility records and interview children or staff 
without prior consent. 

 
 Other persons not authorized by the state licensing agency, school 

or parent will not be allowed to visit the preschool. 
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Health and Nutrition 
 

 Illness 
 

Colds, flu and other contagious diseases seem to occur frequently 
and spread easily among preschool and toddler children.  To help protect 
your own child’s health and to minimize the possibility of contagion at 
school, please keep your child at home if you observe any of the 
following symptoms: 

 
 Nasal discharge that is green or yellow 
 Complaints of ear pain 
 Productive cough 
 Sore throat 
 Eyes that are pink, burning or itching or producing discharge 
 Unexplained rash 
 Diarrhea or vomiting 
 Fever 
 
If these symptoms of possible contagious conditions are observed in 

your child during the day, you or someone on your emergency list will be 
called to pick up your child immediately. 

When your child has a fever, please keep him/her at home an 
additional 24 hours after the temperature returns to normal (without taking 
fever reducing medication).  This also applies to diarrhea and vomiting.  
Please wait an additional 24 hours after diarrhea or vomiting has subsided.  
This will help ensure that the illness has actually passed and that your child 
will be well enough to resume school activities. 

If you need to medicate your child in order for them to feel well 
enough to attend school, then they should stay home. 

If your child displays the symptoms of a communicable disease (i.e. 
chicken pox, strep throat, head lice, conjunctivitis, impetigo, ring worm, 
etc.), please notify the school office immediately so we can notify the 
other families of exposure.  If you are unsure what your child has, please 
have it checked out with a medical professional. 

Also, if there has been any new development in your child’s 
personality during their absence from school, we would appreciate 
knowing so we can better understand and help your child while at school. 
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Medications 
 
 School personnel will administer medications when the following 
guidelines are followed: 
 

 Written permission from the child’s authorized guardian is given 
 Person administering medication receives instruction on giving the 

medication 
 Written instructions are given from the child’s physician 
 There is written verification of the completion of the instruction (on 

form) 
 A record is kept when the medication is given 

 
The following form will need to be completed before medications 

will be administered: 
 

 Parent Consent for Administration of Medications and Medication 
Chart (Lic.9221) 

 
 

Medical Emergency 
 
 A Consent for Emergency Medical Treatment form (Lic.627) must be 
kept on file, it allows your child to receive medical attention (to preserve 
life, limb or well being).  Besides parental release, the form also includes 
the name of your health insurance company, policy number, and any 
specific allergies that may pertain to your child. 
 
 

Immunizations 
 
 The new vaccination law requires most of California’s children to be 
fully vaccinated in order to attend any private or public elementary or 
secondary school, child care center, day nursery, nursery school, family 
day care home, or development center, regardless of their parent’s 
personal or religious beliefs. 

Certification of required shots and vaccines must be presented at 
the time of enrollment.  This includes 3 Polio, 4 DTaP, 1MMR, 3 Hep B, 1 
Varicella (or proof of chicken pox) and 1 HIB.   
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Attention!!! 
 

Important information regarding peanut and tree nut products, allergies 
and safety precautions associated with peanuts and tree nuts 

 
Please read and be familiar with the following information. 

 
We have students enrolled for school this year, at Trinity Lutheran 

Preschool, who are in perfect health, but suffer from life threatening 
peanut and/or tree nut allergies.  Tiny amounts of peanut butter or any 
type of peanut/nut product in their mouths or on their skin will send them 
into shock, virtually instantaneously.  Their face, mouth and throat swell, 
and breathing becomes difficult.  They become disorientated and if not 
treated immediately with an injection of adrenaline would die within 
minutes. These children have “Epi-pens” in medical kits at the school.  This 
treatment will buy them perhaps only 15 minutes to get to the emergency 
room.  The school staff has been trained to identify symptoms and 
administer medication. 
 

It is estimated that 1% of all children suffer from anaphylaxis and 
experts agree it is on the rise.  Peanut butter is especially deadly to 
anaphylactic children like these, because the peanut oil sticks to faces, 
hands, play equipment, toys, furniture, etc.  It is important to read food 
labels to see how it is processed and the ingredients it contains.  Food that 
doesn’t contain peanut products may be processed in the same 
machinery that peanut products have been processed on.  Those foods 
have been exposed to the peanut oil from previously processed foods.  
Companies put warning labels on their products (e.g. May contain 
peanuts or peanut products, may contain trace elements of peanuts, 
may have been processed on machinery exposed to peanuts). 

If you have enrolled your child in a class time that includes bringing 
a lunch, we are asking you to find alternatives to peanut butter, peanuts, 
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tree nuts and those foods containing these ingredients.  The staff will 
inspect the students’ lunches and hot lunches served through the Paso 
Robles School District.  Any food that contains peanuts/tree nuts/peanut 
butter or states that it may have trace elements of peanuts/tree nuts will 
be saved, unopened, to eat at home.  Young children learn through their 
senses, touching/feeling, smelling, hearing, seeing and even tasting; and 
because of how the oils in peanuts and tree nuts stick to your hands, these 
oils can be transferred to anything touched.  If one of these students 
came in contact with even a trace amount of this oil, it could be life 
threatening.  We feel we need to make our preschool a “peanut and tree 
nut free” environment to keep these children safe.  To further ensure the 
safety of these children, we are asking that as children come to school, 
we would greatly appreciate it if the person dropping them off would 
help their child take the time to use a small amount of hand sanitizer 
(available near the check-in area) to clean their hands.  You can make 
this part of your morning routine as you come into school. 
 

The parents of these children wish more than anything that they 
could change their child’s condition.  Since they cannot do that, all they 
can do is ask for your help, cooperation, understanding and prayers. 
 

Please choose other alternatives to peanuts, tree nuts and peanut 
butter. 
 

The following foods have approximately the same amount of 
protein as 2 Tablespoons of peanut butter: 1 oz. meat, 1 oz. cheddar 
cheese, 1 cup yogurt, 1 cup milk, 1 bagel, 1 cup raisin bran 
 
Alternatives: 
Grain Products: bread-whole wheat, rye, cracked wheat, oatmeal or 
pumpernickel, bagels, rolls, buns, English muffins, pita bread, crackers 
Vegetables and Fruits: fresh fruit, canned fruit in its own juices, 100% fruit 
juice, vegetable sticks, and vegetable juice 
Milk Products: milk, yogurt, cheese, cottage cheese, milk-based custard or 
pudding, milk-based cream soup, and cheese slices 
Meat and Alternatives: hard boiled egg, chick peas, refried beans, 
chicken, meatloaf, cold cuts, chili con carne, vegetarian chili, beef stew, 
pizza, baked beans, lentil soup 
 

On behalf of these children, we appreciate everyone’s help, 
compassion, and understanding. 

 



20 
 

Snacks 
 
A mid-morning or afternoon snack will be prepared in the kitchen 

by our staff and provided each day for each student.  A snack and/or 
drink from at least two different food groups will be served.  A brief snack 
will help the child’s energy level as well as offer social interaction, and 
reinforcement of manners.  Snack time is used as a time for sharing 
experiences, developing social communication skills, introducing new and 
different foods to broaden your child’s experiences, and tying in the 
themes and stories of the day as a supplement and reinforcement to the 
curriculum.  Children are encouraged, but not forced to try their snack.  
Only food allergies and food intolerances will receive preferential 
treatment.  Please make sure this information is filled out completely on 
their enrollment forms. 
 Sample Menu: 
 Monday: Cereal mix, milk or juice/water 
 Tuesday: Applesauce, cracker, milk or juice/water 
 Wednesday: Bananas, graham crackers, milk or juice/water 
 Thursday: Cracker variety, milk or juice/water 

Friday: Carrots, cracker, milk or juice/water 
     
 

Lunches 
 
 All children attending school from 7:30 a.m. to 2:45 will have a lunch 
time.  If you send a lunch with your child, keep it healthy; no candy or 
soda of any kind, please.  Milk or water will be provided, if needed.  The 
teachers appreciate simple, no assistance type lunches.  Please provide 
appropriate utensils with their lunch (i.e.: spoon, fork, and napkin). No 
microwaving or heating provided. 
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Excursions and Field Trips 
 

We try to bring our field trips to preschool, we have had police 
officers, firefighters, dentists and other professionals come to school 
to share their jobs with the children.   

 
 

Parent Involvement 
 

 Parents are welcome to visit the preschool any time and to attend 
chapel.  We require all visitors, including parents, to sign in at the office 
and to wear a visitor’s badge.  This allows us to be aware of who is in the 
preschool at all times, in order to further ensure the well-being of your 
child while they are in our care. 
 

 

Parent - Teacher Conferences 
 

 We will have one scheduled parent-teacher conference during the 
school year for our 4 to 5 year old classes (M/W/F Pre-K and TK classes).  
Dates for these conferences will be announced during the school year.  
Please do not feel that you have to wait until those dates if you have any 
questions or concerns.  We can schedule a conference any time! 
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Discipline Policies 
 

1. Trinity Lutheran Preschool strives to provide a healthy atmosphere in 
a warm and caring environment, where children are given 
consistent age-appropriate limits.  We strive for an environment 
conducive to learning and personal growth. 
 

2. The staff uses positive reinforcement for appropriate behaviors as a 
method of discipline that creates an atmosphere of love and 
acceptance.  Preventive methods of discipline are created to 
ensure a caring, Christian environment. 
 

3. If a child’s behavior distracts from the group learning environment, a 
warning will be issued.  If behavior continues, the child will be 
redirected or removed from the situation.  When removal is required, 
a staff member will accompany the child to talk about what 
occurred and make sure the child understands the consequences of 
his/her actions. 
 

4. Behavior that will not be tolerated would be any such thing that 
hurts another child, staff member or school property, inappropriate 
language or continued disruptive or dangerous behavior. 
 

5. If additional discipline measures are required, the parents will be 
consulted and a mutually agreed upon action will be decided upon 
between parent/teacher/director. 
 

6. If parent/teacher/director conferences do not resolve the disruptive 
behavior, the director has a one day suspension authority. The 
preschool director, principal, and church pastor would then 
deliberate on the complete removal of the child from school. 
 

7. Trinity Lutheran Preschool does not believe in or use corporal or 
unusual punishment as a form of discipline under any circumstances.  
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Special Policies 
 

Birthdays 
 
 Birthdays are special to your child, you and to us.  We are happy to 
have your child celebrate their birthday at school with their friends.  We 
will sing happy birthday to your child and they will receive a birthday 
certificate, crown and surprise to take home.  If your child has a summer 
birthday it will be celebrated at the end of the school year.  If you are 
having a birthday party outside of school, please do all correspondence 
outside of class (through mail or home visits).  We realize it is unrealistic to 
invite every child from class, yet unfair to those not invited to the party, 
and difficult for your child to explain why they did or didn’t invite a 
particular child. 
 

What Not to Bring 
 
 Children are not allowed to bring the following items to school: play 
guns, swords, knives or war toys, gum or candy, and/or money.  Please 
respect and support this policy by explaining to your child that these are 
not appropriate school choices.  We, likewise, will support your efforts in 
maintaining consistency with your child regarding this policy.  Money may 
be brought to Wednesday chapel days as part of their offering. 
 

Toys from Home 
 

 It is highly discouraged to bring toys from home.  The toys tend to 
get misplaced or accidentally broken or they become a distraction 
during story time or other parts of our day.  It is also a hard concept for 
them to share their own toys with an entire class. 
 Sometimes your child is adamant about bringing an extra “thing” to 
school.  A compromise that seems to work is to allow them to bring it, 
show it to the teacher(s) then you take it back home or to the car, or if 
need be, into their cubby, where it stays until pick up time.  If your child is 
going to a babysitter’s after class and wishes to bring something from 
home, make sure it is bagged up and remains in your child’s cubby until 
pick up time.  If your child has a special “cozy” that helps them when 
they’re tired, anxious, hurt or afraid, you may wish to send it with them.  
We will direct them as to appropriate times to use it.  Otherwise, it should 
remain in their cubby or at home. 
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Clothing 
 

 Please dress your child in comfortable play clothes that they can 
manage alone.  Part of the program is to help the child achieve 
successful independence in caring for their personal needs.  This is best 
achieved by dressing your child in appropriate, self-help type clothing.  It’s 
hard to coordinate gross motor skills and insure maximum safety on the 
playground when the shoes and clothes don’t lend themselves to 
movement. 
 Shoes must be worn at all times at school unless specified by the 
teacher for a special activity.  Tennis shoes or closed toe shoes are 
appropriate shoes for school time.  Hard toe boots are not a good choice 
for school.  Sandals are discouraged, they put your child’s toes at risk; 
when riding bikes children frequently drag their toes to stop the bikes and 
many children do not like when sand gets in their sandals.  All loose 
clothing (i.e. jackets, coats, sweaters, sweatshirts, hats, scarves and 
gloves) should be labeled to insure against loss. 
 Hats may be worn to school and outside, but will be kept in your 
child’s cubby when indoors. 
 A change of clothing must be kept at school at all times in case of 
accident.  Please check your child’s cubby for soiled clothing and return 
a clean change of clothing by the next school day.  A change of clothing 
is also recommended as part of our emergency disaster kit.  The weather 
in Paso Robles changes throughout the year.  Keep this in mind when 
sending extra clothes.  This should include pants, shirt, socks, and 
underwear.  Please put them in a backpack with your child’s name on it.  
You may include the solar blanket in the backpack. (See List of Items 
Needed From Home)   
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List of Items Needed                      
From Home 

 
At the beginning of school all students need: 

 A backpack to hold: 
 A change of clothes 
 Sweater, sweatshirt or light weight jacket 
 Solar blanket (part of our emergency disaster 

plan, available at Walmart) 
 Lunch (if needed) 
 Diapers and wipes (for TTh 10-12 class) 
 Most projects 

(The backpack should be taken home daily, and clothing 
updated as seasons change and children grow) 

 
 

If attending during a class that includes a resting time, please bring 1 large 
neutral colored towel to rest on, which will then be placed on top of a 
resting pad and a small blanket to cover them. 
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